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Guidelines for Identification and Support for Homeless Children and Youth

The Petersburg City School Board is committed to full compliance with the McKinney-Vento Homeless
Assistance Act to ensure that children and youth experiencing homelessness receive the support needed
to continue their education. The division identifies a liaison to coordinate services to ensure that
homeless children and youth enroll in school and have the opportunity to succeed academically. This
regulation sets forth the procedures by which identification and support are implemented.

Identification Process

Initial Enrollment

Staff assisting families with the initial enrollment process may encounter children/youth possibly
experiencing homelessness and are required to refer each instance to the division liaison.

During the registration process possible indicators of homelessness include, but are not limited to

Verbal disclosure—Parent/Guardian/Youth shares that the student is currently without fixed,
regular, or adequate housing
Completion of the PCPS Lives With Form—Additional information may be collected to
determine if the student meets the criteria for homelessness as defined in the Act
Completion of the Notification of Student Who Meets Criteria for McKinney-Vento
Permission for Release of Records—Multiple schools identified over the course of a short
period of time
Unable to provide proof of residency
Unable to provide required documentation, e.g., birth certificate, immunization records, proof
of physical examination

During the School Year

School staff notifies the division’s McKinney-Vento liaison to report possible indicators of homelessness

Verbal disclosure—Parent/Guardian/Youth shares that the student’s housing situation has
changed
Erratic school attendance—pattern of excessive tardiness and/or absences
Decline in student academic performance—missing assignments, decrease in grades
Personal appearance—poor personal hygiene, worn and/or unclean clothing



In each situation, the division liaison contacts the parent/guardian or youth for follow-up, possible
identification of homelessness, and to determine support needed.

Annual Review Process

The division liaison is responsible for the accurate reporting of the division’s identified homeless children
and youth.

During the summer, but not later than August 15, the division liaison contacts the
unaccompanied youth and/or the parent/guardian of each student identified as homeless in the
prior school year to determine their current housing circumstances. Contact may be made by
letter sent via U.S. Mail, email, telephone call, and/or home visit if appropriate. All follow up
efforts are documented.
Within the first 15 days of the new school year, the division liaison reviews the enrollment status
of each student/youth identified as homeless during the prior school year. The division liaison
determines the status of any previously identified homeless student listed as a “no show”. The
division roster is updated to include new students identified during the enrollment process.
Prior to the close of the school year, the division liaison reviews the enrollment status of each
student identified as homeless for the current school year and verifies current contact
information.

Support Services

The division liaison is responsible for the coordination and provision of services to identified homeless
children and youth. The liaison works with relevant local social services agencies and other agencies and
programs providing services to identified students.

Supports are tailored to meet the unique needs of homeless children or youth and may include but are
not limited to assistance in obtaining necessary immunizations or screenings, or immunization or other
required health records necessary for school enrollment.

Annual Community Awareness Process

Annually, the division liaison develops and implements a campaign to make the community aware of the
definition of homelessness as defined in the Act, the division’s identification process, and the support
services available.

Professional Development

The division liaison meets all annual training requirements identified by the Virginia Department of
Education. The division liaison makes training material available to school staff to assist with the
identification and support of homeless children and youth and may provide professional development as
deemed appropriate.
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